Video Conference Set up (Polycom V500) 

Set up:

1) Plug in the Ethernet cable from your polycom device to an active port.

2) Plug power cord into wall outlet from polycom

3) Turn your LCD projector on.

4) Connect your S-video cable directly from your polycom to your LCD projector.  

5) On LCD projector, choose S-video

6) You may need an Audio cable.  Plug this cable from the polycom to the LCD projector (S-video Audio).

7) Turn your polycom on.

8) Use your remote to go through the functions of your polycom.  For more on the use of the polycom go to: http://polycom.com/common/pw_cmp_updateDocKeywords/0,1687,2954,00.pdf. 

Checklist before video conferencing (at least two weeks your first time):

____
Receive an IP address and configure your Polycom (we currently have one configured at Green Valley, one at Crystal and two at Grange).

____ 
Record your IP address______________________________________________

____ 
Their Polycom address (IP) _________________________________________

Note, check to make sure that that the other end is IP.  If they are ISDN, set up time will take much longer (days to get even thing straightened out) and will NOT work as well as IP.

___
Test the site that you are calling.  Make sure to talk to a person on the other end

___ 
Did you give each end contact information (phone number)

___
Try to contact another teacher over the Polycom.

___
Learn about video conference etiquette.  Go to: http://ww4.fsusd.k12.ca.us/education/science/CTAPVidConf.ppt 

___
Practice with your students
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